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	SEQUENCE OF BASIC JOB STEPS
	POTENTIAL HAZARDS
	RECOMMENDED ACTION/PROCEDURE

	1.  At the end of your duty shift enter the locker room.  Make sure no one else is in the locker room.  Walk to the rear of the room and face the inside wall.  Unsnap your holster with your strong hand.  Remove your weapon using your strong hand, keeping your index finger extended and out of the trigger guard area.  When removing your weapon only raise the weapon high enough to clear your holster.  Keep the weapon pointed towards the ground and move your arm forward while maintaining the weapon at approximately a ten degree angle away from your side.  Using your thumb on your strong hand push the magazine release button.  At the time same time, place your weak hand below the magazine.  As you push the button the magazine will release and be propelled out of the bottom of your weapon towards your weak hand.  Using your weak hand catch the magazine in your weak hand.  Place the magazine in your trouser pocket on your weak hand side.
	
	

	2. Using your weak hand, pull the slide back while using your strong hand to push the weapon forward.  Your weak hand palm will be open and enclosing the area.  Remember, during all these steps the index finger on your strong hand must be extended and along the slide away from the trigger guard.  This action will eject the round which was in the chamber.  As the action is moved, the round will be ejected towards the top opening.  Rotate the weapon slightly towards your weak hand while keeping the barrel towards inside wall.  The round will eject into your weak hand.  Containing the round.  Let go of the slide with your weak hand and close your hand containing the round.  As you let go of the slide, the slide will return to the closed position.  Place the round in your trousers pocket with the magazine.
	
	

	3. Manually de-activate the trigger action.  Your weapon is now safe for storage.  Place your weapon on the top interior shelf of your locker.  Retrieve the magazine and round out of your pocket.  Using your strong hand, firmly grip the magazine with the top of the magazine towards the top. Place the round in your weak hand.  Place the round on the top of the magazine directly on top of the first round in the magazine.  Using your thumb on your hand, push the loose round downwards.  As you push the round down, push the round forward away from your body.  The round will become secured under the flange on the top of the magazine.  Remove your weak hand from the magazine.  Place the magazine next to your weapon on the top shelf of your locker.
	
	

	4. Your locker then must be secured with an approved locking mechanism. 
	
	

	5. If at any time during this procedure, anyone enters the locker room, you must loudly announce that you are “clearing your weapon and making it safe”.  This must be done immediately and loudly.  At no time are you to turn around or take your eyes off of your weapon.
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