	JOB SAFETY ANALYSIS
	Job Task: Performing routine maintenance on parking meter
	Date: June 29, 2012
	Analysis Performed By:

East Stroudsburg (Parking Enforcement Officers)

	SEQUENCE OF BASIC JOB STEPS
	POTENTIAL HAZARDS
	RECOMMENDED ACTION/PROCEDURE

	1. Determine if meter housing is

   cloudy or cracked.

	 None, really.
	Identify if need to replace single, or double housing.

	2.  Bring the necessary housing(s) to replace with.

	 Tripping or falling while getting at meter.
	 Carry spare housings and tools in bag for safe transit.

	3.  Remove bolt holding housing(s) on post. 

	  Having housing fall on hand or other part of body.
	Using rachet, loosen bolt and lift off old housing(s).

	4.  Remove coin cup to get at meter mechanism and housing.
 
	  Getting fingers jammed, or pinched or having metal door fall on foot.
	Open cash door and remove coin cup, set aside without dropping.  Remove meter mechanism.

	5.  Replace the housing with new one.
 
	  Letting it slip out of hand and hurting yourself. 
	Insert new housing into meter cavity.

	6.  Check if mounted properly and securely.

	  Getting fingers jammed, or pinched.
	 Check and clean inside of meter cavity as necessary.

	7.  Reinstall coin cup and meter mechanism.

	  Getting fingers jammed, or pinched.
	  Insert meter mechanism and emptied coin cup.

	8.  Reinstall bolt holding housing(s) on post.

	  Dropping or letting rachet hit body.
	  Using rachet, tighten bolt firmly.  Move on to next meter.

	9.
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