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	Title of Person Who Does Job:

Public Works Employee
	Supervisor:
	Analysis Performed By:

	Organization:

Findlay Township
	Location:  Roadways
	Department:

Public Works
	Reviewed By:

	SEQUENCE OF BASIC JOB STEPS
	POTENTIAL HAZARDS 
	RECOMMENDED ACTION OR PROCEDURE

	  Get directions from supervisor for location and type of job 

	· Job site
· Proper signs

· Accurate information
	· All employees are trained in traffic control
· Knowledge of proper signage and radio usage.

· Proper safety equipment.

	  Load vehicles

	· Lifting
· Falling

· Tripping

· Sharp edges
	· Use proper lifting techniques
· Wear proper safety equipment

· Protect sharp edges

	 Travel to the site

	· Roadway traffic
· Roadway hazards

· Improper loading
	· Make sure loads are secure
· Obey all driving laws

· Keep distraction to a minimum

	Setting up work zone
 
	· Lifting
· Traffic
	· Proper lifting techniques
· Use emergency flashers and strobe lights

	Flagging
 
	· Working before work zone is set up
· Traffic

· Environment/Weather
	· Crew leader must tell others when work can begin
· Use proper communications 
· Wear proper clothing and skin protection

	 Remove work zone 

	· Traffic
· All employees and equipment are clear of travel paths

· Lifting
	· Proper communication with other employees on site
· Proper lifting techniques

	Travel back from the site


	· Roadway traffic

· Improper loading

· Roadway hazards
	· Make sure loads are secure

· Obey all driving laws



	· 
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