	JOB SAFETY ANALYSIS
	Job Task: Paper Cutter                          

	Date:
	Analysis Performed By:
City of Warren

	SEQUENCE OF BASIC JOB STEPS
	POTENTIAL HAZARDS 
	RECOMMENDED ACTION 

	1. Prepare work area, set-up paper cutter.
	· Laceration to fingers or hand.
	· Avoid contact with blade by making sure handle is locked down before moving paper cutter.  Pick up paper cutter by non-blade edges.  Hold paper cutter with blade away from body.

	2. Unlock handle, lift handle.
	· Lacerations to fingers or hand.
	· Avoid contact with blade.


	3. Place paper in desired position.  Push down handle to cut.

	· Lacerations; possible amputation of fingers.
	· Avoid contact with blade.

	4. Remove paper.
	· Lacerations to fingers or hand.
	· Lock handle down, avoid contact with blade.

	5. Moving paper cutter.
	· Lacerations to fingers or hand.
	· Make sure handle is locked.  Avoid contact with blade by picking paper cutter up by non-blade edge.  Hold paper cutter with blade away from body.
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