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	Title of Person Who Does Job:

Cart Boy/Mechanic
	Supervisor:
	Analysis Performed By:
City of Greensburg

	Organization:

City of Greensburg
	Location:    Unheated Cart Shed
Mt. Odin Golf Course
	Department:

Recreation
	Reviewed By:

	SEQUENCE OF BASIC JOB STEPS
	POTENTIAL HAZARDS 
	RECOMMENDED ACTION OR PROCEDURE

	1.  Pull golf cart out of bay into well-lit area.

	Backing into other carts, pulling forward into other carts.
	Make sure you are in forward gear, and use slow speed out of stall.

	2.   Check oil and gas levels.
	Over-filling oil or gas reservoirs, causing a spill.
Smoking while performing this duty could cause fire.
	Add oil slowly, using a funnel.  Fill gas tank slowly, taking care not to fill past knock-off tank.  Refrain from smoking.

	3. Check brakes to make sure they are working properly.

	Break failure leads to accidents. If not working properly, cart will move forward or backward when hill brake is used. 
	Apply hill brake.  See if cart will move forward or backward.  If so, place cart on level surface. Use wheel chocks on back wheels and adjust brakes to make sure brake pops off without cart starting.

	4. Check tires for wear and proper air inflation.
 
	Tire may blow due to too much air or too much wear.
	Use air gauge to check tire as you are filling with air.  Advise supervisor of excessive wear.

	5.  Check and clean battery terminals.
 
	A spark from the battery could cause a fire or explosion.
	Keep cart in a well ventilated area, clean using baking soda or terminal cleaner.  Wear gloves and safety glasses.  

	6. Wash cart.

	Wet garage floor, slippery debris from cart using pressure washer; tripping hazard with hose.
	Wash cart outside on nice days.  Clean all trash out of cart before washing.  Place cones around wash area to prevent public from entering during wash process.

	7.  Return cart to shed in designated spot.

	Hitting other carts or people.
	Drive slowly through lot and garage and park vehicle in appropriate spot.
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