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	Sequence of Basic Job Steps
	Potential Hazards
	Recommended Action or Procedure



	1. Pull equipment next to proper side of fueling tanks – gas or diesel side – so the hose will reach fuel cap properly.

	· Gas spill due to overextending hose
	· Park within 2-5 ft of pump

	2. Shut down equipment.

	· Fire due to sparks
	· Install signage typical of gas station

	3. Do not fill gas cans that are sitting on a truck bed liner.

	· Fire due to sparking if not grounded
	· Set gas cans on ground

	4. Verify hose nozzle handle is NOT locked open and pump switch on tank is OFF.

	· Unattended fuel leak
	· Signage

	5. Go inside building and turn pump timer on.

	
	

	6. Return to tanks, remove fuel cap from equipment.

	
	

	7. Place hose nozzle in equipment filler tube hole.

	· Fuel leak onto ground and/or fire due to malfunction
	· Operator to do first before turning pump switch on

	8. Flip on on/off switch.

	
	

	9. Pull handle on fuel hose to begin fueling.

	
	

	10. Standby the equipment until fuel tank is full.

	· Fire hazard may exist due to spark caused by static
	· Operator is NOT to get in or out of vehicle

	11. Release handle on hose nozzle and turn off pump switch at tank.

	· Fuel leak onto ground when returning nozzle to tank holder
	· Keep nozzle in equipment tank or gas can filler tube and verify both switches are off.


	12. Pull trigger on hose to release pressure


	· Fuel leak onto ground when returning nozzle to tank holder
	· Operator to keep nozzle in equipment filler tube

	13. Return hose and nozzle to tank holder

	· Drive off and damage hose and/or nozzle
	

	14. Place fuel cap back on vehicle


	· Fuel vapors 
	· Operator to make sure cap is tightly closed (click)

	15. Problems or hazards

	· Malfunction causing leak or fire
	· Report to Supervisor or Management immediately

	16. In case of emergency or malfunction activate kill switch at tank
	· Fire or fuel leak

	· Install kill switch at tank


Adopted: May 12, 2009
JSA - Fueling - White Township-2
Page 2 of 2
9/22/2016

