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	SEQUENCE OF BASIC JOB STEPS
	POTENTIAL HAZARDS 
	RECOMMENDED ACTION 

	1. Assess the area before entering or exiting the car.

	· Slipping/Falling, broken glass, potential assailants, other vehicles (traffic or parked)
	· Approach the vehicle assessing the ground around the car, check for on coming traffic (including bicycles and pedestrians). 
· Make sure the vehicle was not tampered with (broken glass). Have keys in hand to unlock door if necessary

	2. Entering the car.

	· Slipping/Falling, injuring back, knees, neck, damaging parked cars.
	· Open door, check to ensure the car door does not strike another car or object, check set for any items that can interfere with sitting in the car. 
· Bending carefully as not to injure neck or bump head.
· Sit in the car, swivel legs around under the steering wheel.

	3. Exiting the car.

	· Slipping/Falling injuring back, knees, neck, head, damaging parked cars
	· Engage parking brake, turn off car, remove key, place steering wheel in top position, remove seat belt, open door, check on coming traffic, check to ensure the car door does not strike another car or object, shift legs fro under the steering wheel and out of the car, carefully stepping out of the car as not to strike head or injure neck, stand up.

	4. Closing the car door.
 
	· Injury to fingers, hands, knees, or head. Getting clothing caught in the door.
	· Check for loose articles of clothing, ensuring that they are clear from the car door, keep hands and fingers away from the door frame, close door by placing hands on the outside of the door.
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