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	SEQUENCE OF BASIC JOB STEPS
	POTENTIAL HAZARDS 
	RECOMMENDED ACTION 

	1.  Assess the area (for both entering and exiting vehicle).

	· Injury by slipping or falling 
· Theft of vehicle or items. Being physically accosted 
· Injury with key, Damage other cars 
· Damage own vehicle.
	· Take keys out
· Approach vehicle while assessing the ground around the car. 
· Look for oncoming traffic. 
· Unlock the door. (Do not place anything on roof)

	2.  Entering the car (step 2).

	· Slipping and falling injury 
· Damage to other vehicle or own 
· Hurt back, arms, or legs. Exposure
	· Open door
· Check seat for anything that could be sat on

· Sit butt first (keeping legs together if woman) 
· Swivel legs around into seat under steering wheel

	3.  Exiting the (step 2).

	· Slipping and falling injury 
· Damage to other vehicles or own 
· Head injury from standing 
· Back injury from exiting.
	· Remove seatbelt
· Open car door

· Be sure nothing valuable was left in car 
· Step out of the car after shifting both legs out of the open door 
· Stand up

	4.  Close the door.
 
	· Damage to clothing 
· Injury to hands or fingers (legs if entering) 
· Serious injury by another vehicle
	· Check for loose articles of clothing hanging in the door 
· Cautiously close the car door keeping hands and fingers away from the door frame

· If entering, buckle seatbelt. If exiting, make sure it is safe from traffic to enter street or walk around the car 
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