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	SEQUENCE OF BASIC JOB STEPS
	POTENTIAL HAZARDS 
	RECOMMENDED ACTION

	1. Check area between truck and trailer for obstructions.

	· Injuries to employee or damage to property
	· Visually check that area is clear
· Remove any obstructions

	2. Check mirrors on vehicle.

	· Driver may not be able to see when backing up to trailer
	· Adjust mirrors properly

	3. Turn off vehicle radio/stereo.

	· Inability to hear commands/warnings
	· Turn off radio

	4. Confirm with spotter (if available) that operator is going to back up trailer. Spotter should stand in a location where easily seen by the operator but also away from any pinch/crush points
 
	· Striking subject (s) who are assisting with attaching trailer
· Spotter being pinned between vehicle and trailer
	· Verbally confirm that spotter is prepared to assist with attaching trailer
· Spotter should stand off and to the left of the trailer tongue

	5. Place vehicle into reverse and slowly back up to trailer. If spotter is available, follow predetermined hand signals to back up to trailer.
 
	· Quick acceleration may exceed ability to control vehicle
· Miscommunication between operator and spotter may result in a inability to connect vehicle and trailer
	· Slowly apply the accelerator and prepare to apply brakes
· Operator and spotter must both understand signals and commands to guide the vehicle

	6. When vehicle and trailer are properly aligned, stop vehicle and apply parking brake.

	· Vehicle may move
	· Apply parking brake

	7. Securely attach trailer to vehicle and connect all appropriate safety chains and light/brake wires.

	· Trailer may become unhitched from vehicle during loading or transport
· Brakes may not work properly
	· Verify by sight and feel that trailer is secured to vehicle
· Pump vehicle brakes and listen for trailer brakes to engage

	8. Before moving vehicle and trailer, operator must be sure spotter and anyone assisting in connecting trailer is clear of vehicle/trailer.

	· Spotter or another assisting employee may be struck while moving the vehicle
	· Visually confirm that the area around the moving components is clear
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